TRI-CITY HEALTHCARE DISTRICT
AGENDA FOR A REGULAR MEETING
OF THE AUDIT, COMPLIANCE AND ETHICS COMMITTEE

June 15, 2017

8:30 am. — 10:30 a.m.

Assembly Rm. 1

Tri-City Medical Center, 4002 Vista Way, Oceanside, CA 92056

The Committee may make recommendations
to the Board on any of the items listed below,
unless the item is specifically labeled “Informational Only”

Time Action/ Requestor/
Agenda Item Allotted Recommendatior Presenter
1. Call to order/Introduction of Scott Livingston, Interim Chief 5 min. Chair
Compliance Officer
2. | Approval of Agenda 2 min, Chair
3. Public Comments — Announcement 1 min. Standard
Comments may be made at this time by members of the public
and Committee members on any item on the Agenda before the
Committee's consideration of the item or on any matter within the
jurisdiction of the Committee.
NOTE: During the Committee’s consideration of any Agenda
item, members of the public also have the right to address the
Committee at that time regarding that item.
4, Ratification of Minutes- March 18, 2017 3 min. Action Chair
5. 0Old Business ~ None -- - -
6. New Business — Discussion and Possible Action
a) Administrative/Compliance Policies 10 min. Action K. Topp
8610-280 — Unclaimed Property
b) Audit Update — Information Only 5 min. Information Only CFO
7. Motion to go into Closed Session
8. Closed Session
a) Approval of Audit, Compliance & Ethics Smin. |  Action Chair
Closed Session Minutes of April 20, 2017
{Authority: Government Cade Section 54957.2)
b} Conference with Legal Counsel — Potential Litigation 20 min. Action CCO
{Authority Government Code Section 54956.9(d) (2 Matters)
9. | Motion to go into open session
10. | Open Session
11. | Report from Chairperson on any action taken in Closed Session 1 min.
(Authority: Government Code, Section 54957.1).
12. | Committee Communications 5 min. All
13. | Date of Next Meeting: July 20, 2017 1 min. Chair
14. | Adjournment Chair
15. | Tofal Time Budgeted for Meeting 1 hour
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@) Tri-City Medical Center HOVAINCE

AUDIT COMPLIANCE AND ETHICS COMMITTEE
June 15, 2017

Administrative Policies & Procedures | Policy # Reason Recommendations

3 year review, practice
change

1. Unclaimed Property - Financial 280




(C'J)Tri-City Health Care District
Oceanside, California

Administrative Policy

ISSUE DATE: 07/03 SUBJECT: Unclaimed Property - Financial
REVISION DATE: 05/09 POLICY NUMBER: 8610-280
Department Approval: 0117
Administrative Policies & Procedures Committee Approval: 05/0901/17
i i i : OEMEE
Medical Executive Committee Approval: n/a
Audit, Ethics and Compliance Committee Approval:
Board of Directors Approval: 06/09

A PURPOSE:

1.

To comply with California’s Unclaimed Property Program, and Civil Code sections 50050 —
50053.

B. DEFINITIONS OF TERMS:

1. Unclaimed property includes:
a. Vendor checks
b. Payroll checks
c. Patient refund checks
d. Credit Balances
2. Proper Notice — After three years, publication once a week for two successive weeks in a
newspaper of general circulation published in the Tri City Hospital District (TCHD) area.
C. POLICY:

1.

All unclaimed property held by TCHD that remains unclaimed in its treasury or in the official
custody of its officers for three years is the property of TCHD after proper notice is given.

D. PROCESS FOR NOTICE PUBLICATION AND CLAIMING OF FUNDS:

1.

Outstanding vendor, payroll and patient refund checks:

a. Any outstanding checks more than six months are to be reviewed. Attempts are to be
made to contact payee for checks to be cashed.
b. For checks outstanding for more than six months where the payee cannot be contacted,

the checks are to be held for publication notice in the local newspaper after three years.
Outstanding credit balances on patient accounts are to be researched for validity on a routine
basis.
a. Attemptis are to be made to identify and refund to the proper entity/person.
b. Outstanding unresolved credit balances will be considered unclaimed property and are
to be held for publication notice in the local newspaper after three{3} years.
The Finance Department will publish in a local newspaper the namesHastknewn-address; and
dollar amounts of eutstanding-checks and eutstanding-credit balances; that have been
outstanding for after-the-expiration ef-three years,peried per § 1531 of the Unclaimed
Property Law and Regulations, October 2013.
Claimant of funds has 60 days after first publication to claim funds. Claimant must prove
ownership of funds by providing proper identification. If claimant is not original owner, or owner
is deceased, documentation must be provided showing entitlement to property.
Unclaimed property will be transferred to the general fund of TCHD; after 60 days of first
publication.



_Adminisjrative Policy
Unclaimed Property — Financial 8610-280
Page 2 of 4

E. ATTACHMENTS:
1. Claim Form
2. Public Notice Format

F. REFERENCES:
1. California Government Code, Section 50050-50056

2. Unclaimed Property Law and Regulations, Kathleer-Connell Betty T. Yee, California State
Controller, JanuaryOctober-1899 2013
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| Claim Form
TRI CITY HOSPITAL DISTRICT
CLAIM FORM

Claim to recover monies being held by Tri City Hospital District pursuant to Government Code sections 50050
et.seq.

Name as advertised: ID#

Address as advertised
(Attach proof you received mail at the advertised address)

Name of Claimant/Business:

Current Address of Claimant/Business

ATTACH PHOTOCOPY OF DRIVERS LICENSE OR OTHER PICTURE I.D. AND PROOF OF CURRENT
ADDRESS.

If claimant is not the original owner or owner is deceased, attach documents supporting claim and check one of
the following:

1. As heir or survivor, attach copy of death certificate and a copy of will or notarized list of heirs
including address.

2. As guardian, executor, administrator or other representative capacity. (If appointment is currently in
force, enclose document evidencing such authority)

3. If name of company is advertised, attach copy of articles of incorporation, etc. to identify individual
having authority to sign for company.

| agree, that if for any reason it is found that | am not entitled to this payment or receive a duplicate payment, |
will return the funds to Tri City Hospital District within 15 days of such finding.

Signature: Date Phone #

(If Joint Account, both must sign)

Signature: Date Phone #
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Public Notice

PUBLIC NOTICE

Notice of Names of Persons appearing to be owners of unclaimed money being held by Tri City Hospital
District.

Date on which money shall become the property of Tri City Hospital District on

Pursuant to Government Code sections 50050 et. Seq.,the-ChiefFinansial Offiserof Tri City Hospital
District hereby gives notice to the below listed individual(s) that it is holding, and has held for a period of
three or more years, unclaimed money allegedly belonging to said individual(s). It is proposed that the
money will become the property of Tri City Hospital District on the below stated date; such date not
more than 60 days after the first publication of this notice.

Sigred: e

Tr Cite Hosoital Distr

TO CLAIM THESE FUNDS:

if your name or the name of your company is listed below:

1.
2.

3.
4.

Cut out and complete the Claim Form.

Attach one photocopy of three different pieces of current identification,

i.e. driver’s license, or other picture ID's.

Mail to address listed below.

Allow 90 days from receipt of documents by Tri City Hospital District to receive
your check or notice of denial.

Inquiries and claims should be mailed to:

Tri City Hospital District

Finance Department — ATTN: Accounting
4002 Vista Way

Oceanside, CA 92056



