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TRI-CITY HEALTHCARE DISTRICT
AGENDA FOR A REGULAR MEETING

OF THE HUMAN RESOURCES COMMITTEE

OF THE BOARD OF DIRECTORS

Tuesday, May 9, 2017 — 12:30 p.m. — Assembly Room 3
Tri-City Medical Center, 4002 Vista Way, Oceanside, CA 92056

The Committee may make recommendations
to the Board on any of the items listed below,

uniess the item is specifically labeled “Informational Only”

Time Requestor/
Agenda ltem Allotted Presenter
1. | Call To Order/Opening Remarks 1 min. Chair Kellett
2. | Approval of Agenda 1 min. Chair Kellett
3. | Public Comments — Announcement 2 min. Chair Kellett
Comments may be made at this time by members of the public on any item
on the Agenda before the Committee’s consideration of the item or on any
matter within the jurisdiction of the Committee.
NOTE: During the Committee’s consideration of any Agenda item,
members of the public also have the right to address the Committee at that
time regarding that item.
4. | Raitification of minutes 1 min. Chair Kellett
5. | Old Business
None
6. | New Business
a. B.O.D Dashboard- “Stakeholder Experience” —Informational Only 5 min. Chair Kellett
b. Review and Discussion of Administrative Policies — 10 min. Norma Braun
Discussion/Action
485- Hiring and Employment; Screening Current Employees
c. Review Training & Education Topics— Informational Only 5 min. Norma Braun
d. Review Workers Comp Cases- Informational Only 5 min. Norma Braun
e. Review of Legail Developments/New Laws- Informational Only 5 min. Norma Braun
7. | 2017 Work Plan 1 min. Chair Kellett
8. | Committee Communications 2 min. Chair Kellett
9. | Date of Next Meeting — June 13, 2017 2 min. Chair Kellett
10. | Adjournment 1 min. Chair Kellett
Total Time Budgeted for Meeting 2 hrs.

Note: Any writings or documents provided to a majority of the members of Tri-City Healthcare District regarding any
item on this Agenda will be made available for public inspection in the Administration Department located at
4002 Vista Way, Oceanside, CA 92056 during normal business hours.

Note: If you have a disability, please notify us at 760-940-3348 at least 48 hours prior to the meeting

so that we may provide reasonable accommodations.
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@‘9 Tri-City Medical Center

Oceanside, California

Administrative Policy Manual
Human Resources

ISSUE DATE: 09/16 SUBJECT: Hiring and Employment; Screening
Current Employees

REVISION DATE(S): POLICY NUMBER: 8610 - 485

Human Resources Department Approval Date(s): 05/16

Administrative Policies and Procedures Approval Date(s): 09/16

Human Resources Committee Approval Date(s): 09/16

Board of Directors Approval Date(s): 09/16

A. PURPOSE:

1.

To provide guidance of the Tri-City Healthcare District's (TCHD’S) policy regarding screening
current employees.

B. SCREENING CURRENT EMPLOYEES:

1.

Periodically, but at least on a monthly basis, TCHD shall screen current employees against the:

a. Office of Inspector General List of Excluded Individuals/Entities (OIG LEIE), and

b. United States General Services Administration Excluded Parties List System (GSA
EPLS).

Periodically, but at least on an annual basis, the District shail complete criminal background

checks for employees who are assigned to the Crisis Stabilization Unit (CSU), the Security

Department and the Behavioral Health Unit (if applicable) or any other employee that floats to the

CSU department.

Periodically, but at least on an annual basis, the District shall require each employee to certify in
writing that the employee:

a. Has not been charged with or convicted of committing any criminal offense:

b. Does not have any charges pending for violating any criminal law;

C. Has not been debarred, excluded or otherwise deemed ineligible for participation in
Federal health care programs;

d. Is not the subject of or otherwise part of any ongoing federal or state investigation; and

e. Possesses a current professional license, registration, or certification, as applicable, and

is in good standing with, and has had no Adverse Action taken by, any and all authorities

granting such license, registration or certification, as applicable.
In the event that the employee cannot provide the certification set forth in Section I1.B above, the
employee shall provide complete and accurate information with respect to the matters at issue.
In addition, as specified in 8750-542, employees are required to report any criminal convictions
under state or federal law, in writing to the Human Resources Department within five (5) working
days of such convictions as per Administrative Human Resource Policy: Coaching and
Counseling for Work Performance 424.

C. RETENTION:

1.

Subject to legal constraints, TCHD shall not knowingly retain any employee if the employee:

a. Has been convicted of a criminal offense that has a bearing on the (a) trustworthiness of
the employee, or (b) ability of the employee to perform relevant job responsibilities: or

b. Has been convicted of committing a health care fraud-related criminal offense: or

C. Is currently debarred, excluded or otherwise ineligible for participation in Federal health

care programs; or
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d. Does not have a current professional license, registration or certification as applicable,
and/or is not in good standing with, and/or has had Adverse Action taken by, the relevant
state authorities that grant such license, registration or certification, as applicable.

D.  DOCUMENTATION:

1. For employees, documentation shall be maintained in the employee’s personnel file consistent
with the TCHD’s document retention policies.

E. RELATED DOCUMENT(S):

1. Administrative Policy 8750-542 — Hiring and Employment; Employee Requirements to Report
Changes in Certification

2. Administrative Human Resource Policy: Coaching and Counseling for Work Performance 424
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